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MINUTES OF PTA MEETING HELD ON
2nd October 2025 at 8pm via Zoom
In attendance: Michael, Monica, Claire, Penny, Nameeta, Hayley, Victoria, Leandri, Neel, Shreena, Andrea, Mai, Bryn, Nish, Harpreet, Elisha, Kimmy, Nisha 

Summary: To discuss potential events for the academic year

	Discussion Point

	Action

	ITEMS 1 & 2 – WELCOME & APPROVAL OF MINUTES

Michael opened the meeting welcoming the attendees. Michael and Monica introduced themselves. 

It was noted that the primary purpose of the meeting was to discuss the events that could take place in the upcoming year.

The minutes of the last meeting were approved as a true record of the meeting.

	

	ITEM 3 QUESTIONNAIRE RESULTS

There were responses from 35 people and all forms were covered. The most popular events were the girls-only and family events (summer fair, bingo etc.). The smaller-scale, parent-only events were of moderate interest and the least popular events were sponsorships and large parent events. 

There was a consensus that online meetings were better and only needed to be held once a term. People also preferred getting information from the school newsletter, as opposed to cascading down WhatsApp groups. 

There was a balance between the role of the PTA being about building community and fundraising. However, a theme was a that there should be greater transparency and understanding of what the PTA is working towards and where the money is going. Bryn also noted the role of reps within year groups as being crucial to getting smaller groups together to build community. Different form groups coming together to raise money was raised as a possible idea for the future.  

These views would be taken on board in terms of planning events for the upcoming year. 

	



















	ITEM FOUR: EVENTS 

Pantomime – Monday 15th December at 2.30pm
There was a block booking of 80 seats, but this number needed to be booked in the next 10 days. There was a balance between raising money for the PTA and creating a nice community event. This was a special performance for schools and hence prices were cheaper than if they were bought for a normal show (£22.50 in public showings). It was decided that the price for these tickets would be £15 so that a small amount of profit (£3) could be made on each ticket, supporting the PTA, whilst still trying to keep it affordable. 

In terms of marketing, posters would be created, and information would be sent out to parents ASAP. 

Christmas Fair
It was decided that a Christmas Fair would not be feasible this year due to the short notice. However, the girls would still have a form party and a Secret Santa. It was suggested that to offset the lack of Christmas Fair, the school could organise an entertainer to come for the Christmas Party eg. Mr Mavel. 

Movie Night
Penny said that this event was organised by the teachers and no PTA help was needed. The date for this event will be Saturday 6th December. 

Future Events for 2025/26 academic year

School Disco
It was agreed that this was a very popular event and should be continued; however a new DJ needed to be found. Penny suggested the date of 25th March as there would be no clubs clash. This date was agreed. Organisation would happen next term. 

Bingo Event
It was noted that this popular event last year and received positive feedback. It was easy to run, using prizes left from Secret Santa, and drinks
and crisps were sold. This was thought to be a possible event for after the February half term. 

Other children’s events
Other possible events that were suggested were circus workshops and a roller disco. The textile workshops that had been run previously needed to be more age-appropriate. However, something along a similar theme eg. An Easter crafts event could be good.

Parents’ events
Events that were suggested were: 
· Drinks in a pub – in encourage mingling between year groups 
· Comedy night – had been done before and open to the public
· Wine tasting 
· Wreath making – a very popular idea but would be possibly too late-notice to organise but should be considered again next year. 
· Mai suggested that an event that focused on well-being would be popular. It was thought that more people would come to a specific event. Possible options on this theme included pottery, a sip-and-paint event, or having an artist to lead an event. 
	


Monica to create posters and committee to set up page to buy tickets on the website.








Penny to organise the Secret Santa for girls to do in school by sending out information in the newsletter and look into an entertainer. School to organise the movie night. 




Organisation would happen next term, however, a new DJ would need to be found. 


















Look into options and costings for a wellbeing-focused event

	ITEM 5 – FINANCE UPDATE

Claire Fahey (Treasurer) noted that the account currently had £24,380. 
The licence for copyright for playing music (needed for events such as the disco) has been renewed at a cost of £145. This covers one year. 

Michael Cavers-Davies (new Chairperson) will be added to mandate to the bank account to replace Dan (outgoing Chairperson). 

	

	ITEM 6 – FUNDRAISING TARGETS	

Penny noted that the next main spend would be the car. They are currently looking for a Toyota Hybrid car and would spend up to £12,000 on this. Also, as a one-off expense, £2000 would be spent on ICT equipment. 

In order to help planning, Penny wanted a commitment from the PTA to raise about £3000 a year. This would be spent on: 
· STEAM DAY – A day to celebrate Science, Technology, Engineering and Maths with outside speakers. In previous years this has included VR Headsets, maths puzzles and a planetarium. This would cost £1500 a year. 
· SPRING WORKSHOP – A sports workshop introducing girls to different sports eg. dodgeball, skateboarding. This would cost £600
· DRAMA – Costumes and props. Up to £150 a play (£600 in total). 
· PLAYGROUND TOYS – An upgrade of playground toys. To cost about £300. 

Penny emphasised that she would only suggest things that would help the girls and that every girl would benefit from this spending. 

Claire felt that this was achievable, particularly with the money coming from the uniform sale. 

Michael believed that it was good to have a figure to know what we, as a PTA, are working towards. 

	

	ITEM 6 – AOB

Michael wanted to thank Nameeta for her help in the school’s languages week which the girls really enjoyed. She spent £80 and this reimbursement was approved. 

Everyone was thanked for attending and Nameeta was formally thanked for all her amazing work for the PTA. 

	

	ITEM 7 – DATE OF NEXT MEETING

Next meeting will be held on 15th January 2026
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