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MINUTES OF PTA MEETING HELD ON
Tuesday 24th March 2026 at 8.15pm via Zoom
In attendance: Michael, Penny, Monica, Victoria, Claire, Kristie, Carly, Mai, Leadnri, Simon, Renu, Nameeta

Summary: To plan for the summer fair

	Discussion Point

	Action

	ITEMS 1 & 2 – WELCOME & APPROVAL OF MINUTES

Michael opened the meeting welcoming the attendees. 

It was noted that the primary purpose of the meeting was to plan the summer fair 

The minutes of the last meeting were approved as a true record of the meeting.

	

	ITEM 3 School disco and Uniform sale

For the disco, 102 tickets had already been sold and it was decided that apples would be the only fruit for ease. 

The group discussed plans for a secondhand uniform sale, with volunteers setting up before the event. There was a discussion about the tap and pay machine needed for the sale, with Michael offering to check if his machine is working properly. It was noted that creating a separate account might be easier than transferring one. If it did not work, bank transfer could always be used. 

	




Michael would check his tap-and-go machine and arrange it for the sale. 

	ITEM 4: Summer fair planning

Penny confirmed that she could complete the risk assessment for the event


A TENs Licence would be needed for the event   


Tokens were usually sold in advance online and there would need to be a rota for selling the tokens and then getting the tokens back from the stalls to again. 

Penny noted that the governors always run the drinks stall and that the PTA provide all the drinks. Beer, red/white/rose wine, prosecco, Pimms and soft drinks would be needed, along with garnishes as Ali and Nicole can help with these. It was noted that some non-alcohol beers should be added. There was some Pimms left in the PTA cupboard, but the rest would need to be bought. There was a list of drinks from previous years which could guide how much to buy. 

The staff would run the food stall/tuck shop. 

A discussion was had as to the options for the class stalls. These included: jazzy jars, hook a duck, book sale, obstacle course, bookmark decorating, human fruit machine, higher/lower cards, splat the rat. 

Classes decided: 

Nursery – Jazzy Jars (possible combined with hula hoop competition) 

Reception – Hook a Duck (teddies as prizes)

Form I – Bookmark decorating 

Form II – Tombola (chocolates and bottles collected from mufti day. Pre-Prep – two boxes/packets of chocolate and Prep – one bottle)

Form III – Wishing Well Lucky Dip 

Form IV – Joining with Form II to run Tombola 

Form V – Photobooth 

Form VI – Planned in enterprise week – obstacle course, snow cones and throwing balls activity

Ex-students (Y7) – nails and glitter tattoos 

The timing of fair would be from 2pm – 4.30pm

	

Penny to create the risk assessment 

Monica to apply for a TENS Licence





Consider quantities of drinks to be bought. 














A equipment request form would go out to the Reps to ensure that we have all equipment that is needed on the day

	ITEM 5 – Finance Update 

Claire reported that we currently have about £16,500 in the account. 

This may go down due to reimbursing people for uniform sold. 

Payment was ratified for the Ultimate Frisbee Day (for all years) and also for Stem day (£1012 plus VAT)
	










	



ITEM 6 – AOB

Penny mentioned that the tickets for the pantomime should be reserved. 
	

Monica to confirm the booking with Watersmeet


	ITEM 7 – Next meeting date 

The next meeting will take place on 28th April via Zoom at 8pm 
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